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Using the ‘SAVE’ Model to Apply for a Job
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Réesumeés
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Types of Résumes: Chronological




Types of Resumeés: Functional
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Combination résumeés highlight skills and
accomplishments while downplaying job
titles, past employers, and time spent at a job

These résumes are best for mid-career
professionals and people with long work
histories

Combination resumes (aka hybrid résumes)
combine aspects of chronological and
functional resumes



» Résumeés highlight knowledge, skills, and experience

» Résumes must be accurate and should include:
Name, address, phone number, email
Career objective (i.e. To obtain a position as a...)
Highlights of Qualifications (also known as Summary of Skills)
Work History (also known as Professional History)
Education (High School, College, and/or University)

» Resumes should not be more than two pages

» Include three to five bullet points per heading‘ ‘ ’”
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Review the job posting and identify the three most
Important requirements (e.g. analytical,
Interpersonal, and project management skills)

Describe when (duration), where, and how you’ve
demonstrated these skills, with examples if possible

Begin each paragraph with a clear topic sentence

| have managed staff teams within an institution; across
research consortia and have collaborated in national and
International research teams.

Paragraphs should be three to four sentences long



Thank you for your time and best of luck!
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