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Resume Submission Tool

Job Applied For
Website
Company Name
Phone Fax E-mail Mailing Address
Contact Information
Title

Contact Name

Date Submitted How Resume Submitted Status of Application

Resume Submitted

Resume Preparation

How I Heard About This Job

References Sent

Job Description

My Skill Sets

Company Research

Comments

705 Danforth Ave.
Toronto Ont. M4J 1L2

Tel: 416-751-8886 e Fax: 416-751-8890 www.newcomerwomen.org
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Networking Tool

Acquaintance Name/Title

Company Name

Acquaintance
Information Phone Fax E-mail Mailing Address
Date Contacted How to contact

Date Contacted
Comment

Name Contact Information Comment
Lead Name 1

Name Contact Information Comment
Lead Name 2

Name Contact Information Comment
Lead Name 3

Name Contact Information Comment
Lead Name 4

705 Danforth Ave.
Toronto Ont. M4J 1L2

Tel: 416-751-8886 e Fax: 416-751-8890 www.newcomerwomen.org
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Interview Tool

Job Applied For

Interview Date

Interviewer Name/Title

Phone

Address of Interview

Mailing Address

Date Thank-You Sent

Comments

705 Danforth Ave.
Toronto Ont. M4J 1L2
Tel: 416-751-8886 ¢ Fax: 416-751-8890 www.newcomerwomen.org
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Career Web Sites

Website

User Name

Password

Date Resume Posted

Date CV Posted

Comments

705 Danforth Ave.
Toronto Ont. M4J 1L2

Tel: 416-751-8886 ¢ Fax: 416-751-8890 www.newcomerwomen.org



